Journal Cover Letter Template
For submission to Q1 and peer-reviewed journals

How to use this template
Replace everything in [square brackets] with your own details. Delete the italic guidance notes before submitting. Keep the finished letter to one page — editors read it before the manuscript, and length works against you.
Address the editor by name where the journal lists one. "Dear Editor" is acceptable where it does not.

The letter
[Date]
[Editor's name]
Editor-in-Chief
[Journal name]
Dear [Dr / Professor Surname],
Paragraph 1 — what you are submitting. Two sentences.
I am pleased to submit our manuscript titled "[Full manuscript title]" for consideration as a [research article / review / short communication] in [Journal name]. The work was carried out by [author names] at [institution].
Paragraph 2 — the problem and what you did about it. Do not copy your abstract; explain it in plain terms.
[State the problem your study addresses in one or two sentences. Then say what you did — the approach, the data, the scope. Avoid jargon and acronyms here; the editor may not be a specialist in your exact subfield.]
Paragraph 3 — your main finding, stated plainly. One or two sentences.
[State your principal result. Give a number if you have one. Say what it means rather than only what it is.]
Paragraph 4 — why this journal. This is the paragraph most authors skip, and the one editors notice.
[Explain why the manuscript suits this journal specifically. Reference the journal's stated scope, or a recent paper it published that your work builds on or responds to. A generic sentence here signals a mass submission.]
Paragraph 5 — the declarations. Most journals require these; check the author guidelines.
This manuscript is original, has not been published previously, and is not under consideration by any other journal. All authors have read and approved the submission and declare no competing interests. [Add ethics approval reference, funding statement, or data availability statement if the journal requires them.]
Thank you for considering our submission. I look forward to hearing from you.
Yours sincerely,
[Your name]
[Position, Department]
[Institution]
[Email] · [Phone]

Before you send it
One page. If it runs to two, cut paragraph 2.
The journal name is correct throughout. Editors do notice a competitor's name left in.
Paragraph 4 says something specific about this journal, not a sentence that would fit any journal.
No spelling or grammar errors. The letter is a sample of how carefully you write.
Declarations match what the journal's author guidelines actually ask for.
All italic guidance notes and square brackets removed.
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